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1. Requirements for connecting to a TCLE Live Web Cast

· You must have a computer with a broadband (minimum) connection.

· Dial-up systems are NOT supported.

· Internet Explorer 6.0 only 

2. Set up before the Web Cast

· Open a web browser to http://www.gotomeeting.com
· On the left hand side of the screen, click on “Join a Meeting”

· Follow the instructions. This will download the GotoMeeting client.

3. Attend the Web Cast

· Open a web browser to http://www.gotomeeting.com
· On the left hand side of the screen, click on “Join a Meeting”

· Enter in the GotoMeeting Meeting ID from your confirmation email from TCLE when prompted.

Once you join the Web Cast, you will see a window with the instructor’s screen open up. The window will show the instructor’s view of the course and the instructor will guide the flow of the presentation. Be sure to dial in to the phone number given to hear the audio portion of the presentation. 

Important: Please mute your end of the phone line. If you have a question during the presentation, ask it by right-clicking on the Presenter icon in the right hand side and selecting “Chat”. This will allow you to ask the Presenter a question in a chat-style or instant-messenger-style format. Remember that you will be asked questions periodically to acknowledge your participation in the course. 
4. After the Web Cast

Close the Web Cast window. 

TCLE Staff will send you the certificate of completion.

5. References

GotoMeeting Attendee Quick Reference Guide
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